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Parallel Reference Table

Subject Old code § New code § 

BOARD OF COMMISSIONERS

Time and place of regular meetings 1-101 1-101

Order of business 1-102 1-102

General rules of order 1-103 1-103

MAYOR

Generally supervises town’s affairs 1-201 1-201

Executes town’s contracts 1-202 1-202

RECORDER

To be bonded 1-301 1-301

To keep minutes, etc. 1-302 1-302

To perform general administrative duties, etc. 1-303 1-303

POLICE AND ARREST

Policemen subject to chief’s orders 1-401 6-101

Policemen to preserve law and order, etc 1-402 6-102

Policemen to wear uniforms and be armed 1-403 6-103

When policemen to make arrests 1-404 6-104

Disposition of persons arrested 1-405 6-105

Summonses in lieu of arrest 1-406 6-106

Police department records 1-407 6-107

CITY COURT

City judge 1-501 3-101

Maintenance of docket 1-502 3-201

Issuance of arrest warrants 1-503 3-301

Issuance of summonses 1-504 3-302

Issuance of subpoenas 1-505 3-303

Trial and disposition of cases 1-506 3-205

Appearance bonds authorized 1-507 3-401

Imposition of fines, penalties, and costs 1-508 3-202

Appeals 1-509 3-402
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Parallel Reference Table

Subject Old code § New code § 

Bond amounts, conditions, and forms 1-510 3-403

Disposition and report of fines, penalties, and
costs

1-511 3-203

Disturbance of proceedings 1-512 3-204

WORKHOUSE

County workhouse to be used 1-601 6-201

Inmates to be worked 1-602 6-202

Compensation of inmates 1-603 6-203

SOCIAL SECURITY - CITY PERSONNEL

Policy and purpose as to coverage 1-701 4-101

Necessary agreements to be executed 1-702 4-102

Withholdings from salaries or wages 1-703 4-103

Appropriations for employer’s contributions 1-704 4-104

Records and reports 1-705 4-105

VACATIONS AND SICK LEAVE - CITY PERSONNEL

Applicability of chapter 1-801 4-201

Vacation leave 1-802 4-202

Sick leave 1-803 4-203

Leave records 1-804 4-204

MISCELLANEOUS  REGULATIONS - CITY PERSONNEL

Purpose 1-901 4-301

Acceptance of gratuities 1-902 4-302

Outside employment 1-903 4-303

Political activity 1-904 4-304

Use of municipal time, facilities, etc. 1-905 4-305

Use of position 1-906 4-306

Strikes and unions 1-907 4-307

OCCUPATIONAL SAFETY AND HEALTH PROGRAM

Title 1-1001 4-401

Health officer designated program director 1-1002 4-402
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Subject Old code § New code § 

Program standards 1-1003 4-403

Effective date of plan 1-1004 4-404

INTOXICATING LIQUORS

Prohibited generally 2-101 8-101

BEER

Beer board established 2-201 8-201

Meetings of the beer board 2-202 8-202

Record of beer board proceedings to be kept 2-203 8-203

Requirements for beer board quorum and
action

2-204 8-204

Powers and duties of the beer board 2-205 8-205

“Beer” defined 2-206 8-206

Permit required for engaging in beer business 2-207 8-207

Beer permits shall be restrictive 2-208 8-208

Issuance of permits to aliens prohibited 2-209 8-209

Interference with public health, safety, and
morals prohibited

2-210 8-210

Issuance of permits to persons convicted of
certain crimes prohibited

2-211 8-211

Prohibited conduct or activities by beer permit
holders

2-212 8-212

Revocation of beer permits 2-213 8-213

ANIMALS AND FOWLS - IN GENERAL

Running at large prohibited 3-101 10-101

Keeping near a residence or business
restricted

3-102 10-102

Pen or enclosure to be kept clean 3-103 10-103

Adequate food, water, and shelter, etc., to be
provided

3-104 10-104

Keeping in such manner as to become a
nuisance

3-105 10-105

Cruel treatment prohibited 3-106 10-106

Seizure and disposition of animals 3-107 10-107
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Subject Old code § New code § 

Inspection of premises 3-108 10-108

DOGS

Rabies vaccination and registration required 3-201 10-201

Dogs to wear tags 3-202 10-202

Running at large prohibited 3-203 10-203

Vicious dogs to be securely restrained 3-204 10-204

Noisy dogs prohibited 3-205 10-205

Confinement of dogs suspected of being rabid 3-206 10-206

Seizure and disposition of dogs 3-207 10-207

BUILDING CODE

Building code adopted 4-101 12-101

Modifications 4-102 12-102

Available in recorder’s office 4-103 12-103

Violations 4-104 12-104

PLUMBING CODE

Plumbing code adopted 4-201 12-201

Modifications 4-202 12-202

Available in recorder’s office 4-203 12-203

Violations 4-204 12-204

ELECTRICAL CODE

Electrical code adopted 4-301 12-301

Available in recorder’s office 4-302 12-302

Permit required for doing electrical work 4-303 12-303

Violations 4-304 12-304

Enforcement 4-305 12-305

Fees 4-306 12-306

GAS CODE

Title and definitions 4-401 12-401

Purpose and scope 4-402 12-402

Use of existing piping and appliance 4-403 12-403
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Subject Old code § New code § 

Bond and license 4-404 12-404

Gas inspector and assistants 4-405 12-405

Powers and duties of inspector 4-406 12-406

Permits 4-407 12-407

Inspections 4-408 12-408

Certificates 4-409 12-409

Fees 4-410 12-410

Violations and penalties 4-411 12-411

Nonliability 4-412 12-412

HOUSING CODE

Housing code adopted 4-501 12-501

Modifications 4-502 12-502

Available in recorder’s office 4-503 12-503

Violations 4-504 12-504

 PEDDLERS, SOLICITORS, ETC. - MISCELLANEOUS

“Going out of business” sales 5-101 9-101

 PEDDLERS, SOLICITORS, ETC.

Permit required 5-201 9-201

Exemptions 5-202 9-202

Application for permit 5-203 9-203

Issuance or refusal of permit 5-204 9-204

Appeal 5-205 9-205

Bond 5-206 9-206

Loud noises and speaking devices 5-207 9-207

Use of streets 5-208 9-208

Exhibition of permit 5-209 9-209

Policemen to enforce 5-210 9-210

Revocation or suspension of permit 5-211 9-211

Reapplication 5-212 9-212

Expiration and renewal of permit 5-213 9-213

CHARITABLE SOLICITORS
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Subject Old code § New code § 

Permit required 5-301 9-301

Prerequisites for a permit 5-302 9-302

Denial of a permit 5-303 9-303

Exhibition of permit 5-304 9-304

TAXICABS

Taxicab franchise and privilege license
required

5-401 9-401

Requirements as to application and hearing 5-402 9-402

Liability insurance or bond required 5-403 9-403

Revocation or suspension of franchise 5-404 9-404

Mechanical condition of vehicles 5-405 9-405

Cleanliness of vehicles 5-406 9-406

Inspection of vehicles 5-407 9-407

License and permit required for drivers 5-408 9-408

Qualifications for driver’s permit 5-409 9-409

Revocation or suspension of driver’s permit 5-410 9-410

Drivers not to solicit business 5-411 9-411

Parking restricted 5-412 9-412

Drivers to use direct routes 5-413 9-413

Taxicabs not to be used for illegal purposes 5-414 9-414

Miscellaneous prohibited conduct by drivers 5-415 9-415

Transportation of more than one passenger at
the same time

5-416 9-416

Fares 5-417 9-417

POOL ROOMS

Prohibited in residential areas 5-501 9-501

Hours of operation regulated 5-502 9-502

Minors to be kept out; exception 5-503 9-503

Gambling, etc., not to be allowed 5-504 9-504

FINANCE AND TAXATION - MISCELLANEOUS

Official depositories for city funds 6-101 5-101

REAL AND PERSONAL PROPERTY TAXES
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Subject Old code § New code § 

When due and payable 6-201 5-201

When delinquent - penalty and interest 6-202 5-202

PRIVILEGE TAXES

Tax levied 6-301 5-301

License required 6-302 5-302

WHOLESALE BEER TAX

To be collected 6-401 5-401

FIRE DISTRICT

Fire district described 7-101 7-101

FIRE CODE

Fire code adopted 7-201 7-201

Enforcement 7-202 7-202

Definition of “municipality” 7-203 7-203

Storage of explosives, flammable liquids, etc. 7-204 7-204

Gasoline trucks 7-205 7-205

Variances 7-206 7-206

Violations and penalties 7-207 7-207

FIRE DEPARTMENT

Establishment, equipment, and membership 7-301 7-301

Objectives 7-302 7-302

Organization, rules, and regulations 7-303 7-303

Records and reports 7-304 7-304

Tenure and compensation of members 7-305 7-305

Chief responsible for training and
maintenance

7-306 7-306

Chief to be assistant to state officer 7-308 7-307

FIRE SERVICE OUTSIDE TOWN LIMITS

Restrictions on fire service outside town limits 7-307 7-401

HEALTH AND SANITATION - MISCELLANEOUS
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Subject Old code § New code § 

Health officer 8-101 13-101

Adulterated food, drugs, and cosmetics 8-102 13-108

Communicable diseases 8-103 13-109

House trailers 8-104 13-107

Smoke, soot, cinders, etc. 8-105 13-102

Stagnant water 8-106 13-103

Weeds 8-107 13-104

Dead animals 8-108 13-105

Health and sanitation nuisances 8-109 13-106

Spitting on streets, etc. 8-110 13-107

Junkyards 8-111 13-201

REFUSE

Refuse defined 8-201 17-101

Premises to be kept clean 8-202 17-102

Storage 8-203 17-103

Location of containers 8-204 17-104

Disturbing containers 8-205 17-105

Collection 8-206 17-106

Collection vehicles 8-207 17-107

Disposal 8-208 17-108

SEWAGE AND HUMAN EXCRETA DISPOSAL

Definitions 8-301 18-101

Places required to have sanitary disposal
methods

8-302 18-102

When a connection to the public sewer is
required

8-303 18-103

When a septic tank shall be used 8-304 18-104

Registration and records of septic tank
cleaners, etc.

8-305 18-105

Use of pit privy or other method of disposal 8-306 18-106

Approval and permit required for septic tanks,
privies, etc.

8-307 18-107

Owner to provide disposal facilities 8-308 18-108

Occupant to maintain disposal facilities 8-309 18-109
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Subject Old code § New code § 

Only specified methods of disposal to be used 8-310 18-110

Discharge into watercourses restricted 8-311 18-111

Pollution of ground water prohibited 8-312 18-112

Enforcement of chapter 8-313 18-113

Carnivals, circuses, etc. 8-314 18-114

Violations 8-315 18-115

CROSS CONNECTIONS, AUXILIARY INTAKES, ETC.

Definitions 8-401 18-201

Standards 8-402 18-202

Construction, operation, and supervision 8-403 18-203

Statement required 8-404 18-204

Inspections required 8-405 18-205

Right of entry for inspections 8-406 18-206

Correction of existing violations 8-407 18-207

Use of protective devices 8-408 18-208

Unpotable water to be labeled 8-409 18-209

Violations 8-410 18-210

MISCELLANEOUS

Motor vehicle requirements 9-101 15-101

Authorized emergency vehicles defined 9-102 15-201

Operation of authorized emergency vehicles 9-103 15-202

Following emergency vehicles 9-104 15-203

Running over fire hoses, etc. 9-105 15-204

Driving on streets closed for repairs, etc. 9-106 15-102

Reckless driving 9-107 15-103

Driving under the influence 9-108 Omitted

One - way streets 9-109 15-104

Unlaned streets 9-110 15-105

Laned streets 9-111 15-106

Yellow lines 9-112 15-107

Miscellaneous traffic - control signs, etc. 9-113 15-108

General requirements for traffic-control signs,
etc. 

9-114 15-109
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Subject Old code § New code § 

Unauthorized traffic - control signs, etc. 9-115 15-110

Presumption with respect to traffic - control
signs, etc.

9-116 15-111

School safety patrols 9-117 15-112

Driving through funerals or other processions 9-118 15-113

Damaging pavements 9-119 15-121

Clinging to vehicles in motion 9-120 15-114

Riding on outside of vehicles 9-121 15-115

Backing vehicles 9-122 15-116

Projections from the rear of vehicles 9-123 15-117

Causing unnecessary noise 9-124 15-118

Vehicles and operators to be licensed 9-125 15-119

Passing 9-126 15-120

Bicycle riders, etc. 9-127 15-122

SPEED LIMITS

In general 9-201 15-301

At intersections 9-202 15-302

In school zones 9-203 15-303

TURNING MOVEMENTS

Generally 9-301 15-401

Right turns 9-302 15-402

Left turns on two-way roadways 9-303 15-403

Left turns on other than two-way roadways 9-304 15-404

U-turns 9-305 15-405

STOPPING AND YIELDING

Upon approach of authorized emergency
vehicles

9-401 15-501

When emerging from alleys, etc. 9-402 15-502

To prevent obstructing an intersection 9-403 15-503

At railroad crossings 9-404 15-504

At “stop” signs 9-405 15-505

At “yield” signs 9-406 15-506
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Subject Old code § New code § 

At traffic control signals generally 9-407 15-507

At flashing traffic-control signals 9-408 15-508

At pedestrian-control signals 9-409 15-509

Stops to be signaled 9-410 15-510

PARKING

Generally 9-501 15-601

Angle parking 9-502 15-602

Occupancy of more than one space 9-503 15-603

Where prohibited 9-504 15-604

Loading and unloading zones 9-505 15-605

Regulation by parking meters 9-506 15-606

Lawful parking in parking meter spaces 9-507 15-607

Unlawful parking in parking meter spaces 9-508 15-608

Unlawful to occupy more than one parking
meter space

9-509 15-609

Unlawful to deface or tamper with meters 9-510 15-610

Unlawful to deposit slugs in meters 9-511 15-611

Presumption with respect to illegal parking 9-512 15-612

ENFORCEMENT  

Issuance of traffic citations 9-601 15-701

Failure to obey citation 9-602 15-702

Illegal parking 9-603 15-703

Impoundment of vehicles 9-604 15-704

Disposal of abandoned motor vehicles 9-605 15-705

MISDEMEANORS OF STATE ADOPTED

Misdemeanors of the state adopted 10-101 11-101

ENUMERATED

Assault and battery 10-201 11-807

Disturbing the peace 10-202 11-401

Disorderly houses 10-203 11-901

Immoral conduct 10-204 11-902
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Subject Old code § New code § 

Obscene literature, etc. 10-205 11-903

Indecent or improper exposure or dress 10-206 11-904

Window peeping 10-207 11-905

Profanity, etc. 10-208 11-906

Escape from custody or confinement 10-209 11-504

Resisting or interfering with city personnel 10-210 11-505

Impersonating a government officer or
employee

10-211 11-501

Weapons and firearms generally 10-212 11-603

Air rifles, etc. 10-213 11-601

Throwing of missiles 10-214 11-602

Gambling 10-215 11-1101

Promotion of gambling 10-216 11-1102

False emergency alarms 10-217 11-502

Loitering 10-218 11-1001

Prowling 10-219 11-1002

Vagrancy 10-220 11-1003

Trespassing on trains 10-221 11-702

Minors in beer places 10-222 11-202

Abandoned refrigerators, etc. 10-223 11-801

Curfew for minors 10-224 11-804

Malicious mischief 10-225 11-703

Trespassing 10-226 11-701

Posting notices, etc. 10-227 11-803

Public drunkenness 10-228 Omitted

Drinking beer, etc., on streets, etc. 10-229 11-201

Coercing people not to work 10-230 11-503

Caves, wells, cisterns, etc. 10-231 11-802

Interference with traffic 10-232 11-704

Anti-noise regulations 10-233 11-402

Fortune telling, etc. 10-234 11-301

Wearing masks 10-235 11-805

MUNICIPAL PLANNING COMMISSION
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Subject Old code § New code § 

Creation and membership 11-101 14-101

Organization, powers, duties, etc. 11-102 14-102

Additional powers 11-103 14-103

STREETS, ETC. - MISCELLANEOUS

Obstructing streets, alleys, or sidewalks
prohibited

12-101 16-101

Trees projecting over streets, etc., regulated 12-102 16-102

Trees, etc., obstructing view at intersections
prohibited

12-103 16-103

Projecting signs and awnings, etc., restricted 12-104 16-104

Banners and signs across streets and alleys
restricted

12-105 16-105

Gates or doors opening over streets, alleys, or
sidewalks prohibited

12-106 16-106

Littering streets, alleys, or sidewalks
prohibited

12-107 16-107

Obstruction of drainage ditches 12-108 16-108

Abutting occupants to keep sidewalks clean,
etc.

12-109 16-109

Parades, etc., regulated 12-110 16-110

Operation of trains at crossings regulated 12-111 16-111

Animals and vehicles on sidewalks 12-112 16-112

Fires in streets, etc. 12-113 16-113

EXCAVATIONS

Permit required 12-201 16-201

Applications 12-202 16-202

Fee 12-203 16-203

Deposit or bond 12-204 16-204

Manner of excavating - barricades, etc. 12-205 16-205

Restoration of streets, etc. 12-206 16-206

Insurance 12-207 16-207

Time limits 12-208 16-208

Supervision 12-209 16-209

Driveway curb cuts 12-210 16-210
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Subject Old code § New code § 

WATER AND SEWERS

Application and scope 13-101 18-301

Definitions 13-102 18-302

Obtaining service 13-103 18-303

Application and contract for service 13-104 18-304

Service charges for temporary service 13-105 18-305

Connection charges 13-106 18-306

Water and sewer main extensions 13-108 18-307

Water and sewer main extension variances 13-109 18-308

Meters 13-110 18-309

Meter tests 13-111 18-310

Schedule of rates 13-112 18-311

Multiple services through a single meter 13-113 18-312

Billing 13-114 18-313

Discontinuance or refusal of service 13-115 18-314

Re-connection charge 13-116 18-315

Termination of service by customer 13-117 18-316

Access to customers’ premises 13-118 18-317

Inspections 13-119 18-318

Customer’s responsibility for system’s property 13-120 18-319

Customer’s responsibility for violations 13-121 18-320

Supply and resale of water 13-122 18-321

Unauthorized use of or interference with water
supply

13-123 18-322

Limited use of unmetered private fire line 13-124 18-323

Damages to property due to water pressure 13-125 18-324

Liability for cutoff failures 13-126 18-325

Restricted use of water 13-127 18-326

Interruption of service 13-128 18-327

SUPPLEMENTARY SEWER REGULATIONS

Definitions 13-201 18-401

Use of public sewer required 13-202 18-402

Private sewage disposal 13-203 18-403
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Subject Old code § New code § 

Building sewers and connections 13-204 18-404

Use of the public sewers 13-205 18-405

Protection from damage 13-206 18-406

Powers and authority of inspectors 13-204 18-407

Violations 18-205 18-408

ELECTRICITY

To be furnished under franchise 13-301 19-101

GAS

To be furnished under franchise 13-401 19-201
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APPENDIX 2

PLAN OF OPERATION FOR THE OCCUPATIONAL SAFETY AND HEALTH
PROGRAM FOR THE EMPLOYEES OF THE CITY OF BERRY HILL

I. Purpose and coverage.
II. Definitions.
III. Employer's rights and duties.
IV. Employee's rights and duties.
V. Administration.
VI. Standards authorized.
VII. Variance procedure.
VIII. Recordkeeping and reporting.
IX. Employee complaint procedure.
X. Education and training.
XI. General inspection procedures.
XII. Imminent danger procedures.
XIII. Abatement orders and hearings.
XIV. Penalties.
XV. Confidentiality of privileged information.
XVI. Compliance with other laws not excused.

APPENDICES
I. Organizational chart
II. Employee notification
III. Program budget
IV. Accident reporting procedures

I. Purpose and coverage.  The purpose of this plan is to provide
guidelines and procedures for implementing the Occupational Safety and Health
Program for the employees of the City of Berry Hill.

This plan is applicable to all employees, part-time or full-time, seasonal
or permanent.

The City of Berry Hill in electing to establish and maintain an effective
occupational safety and health program for its employees:

a. Provide a safe and healthful place and condition of
employment.

b. Require the use of safety equipment, personal protective
equipment, and other devices where reasonably necessary
to protect employees.

c. Make, keep, preserve, and make available to the
Commissioner of Labor, his designated representatives, or
persons within the Department of Labor to whom such
responsibilities have been delegated, including the Director
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of the Division of Occupational Safety and Health, adequate
records of all occupational accidents and illnesses and
personal injuries for proper evaluation and necessary
corrective action as required.

d. Consult with the Commissioner of Labor or his designated
representative with regard to the adequacy of the form and
content of such records.

e. Consult with the Commissioner of Labor regarding safety
and health problems which are considered to be unusual or
peculiar and are such that they cannot be resolved under an
occupational safety and health standard promulgated by the
state.

f. Assist the Commissioner of Labor or his monitoring
activities to determine program effectiveness and
compliance with the occupational safety and health
standards.

g. Make a report to the Commissioner of Labor annually, or as
may otherwise be required, including information on
occupational accidents, injuries, and illnesses and
accomplishments and progress made toward achieving the
goals of the occupational safety and health program.

h. Provide reasonable opportunity for and encourage the
participation of employees in the effectuation of the
objectives of this program, including the opportunity to
make anonymous complaints concerning conditions or
practices which may be injurious to employees' safety and
health.  (Ord. #2002-332, Oct. 2002)

II. Definitions.  For the purposes of this program, the following
definitions apply:

a. "Act" or "TOSH Act" shall mean the Tennessee Occupational
Safety and Health Act of 1972.

b. "Appointing authority" means any official or group of officials of
the employer having legally designated powers of appointment,
employment, or removal therefrom for a specific department,
board, commission, division, or other agency of this employer.

c. "Chief executive officer" means the chief administrative official,
county judge, county chairman, mayor, city manager, general
manager, etc., as may be applicable.

d. "Commissioner of Labor" means the chief executive officer of the
Tennessee Department of Labor.  This includes any person
appointed, designated, or deputized to perform the duties or to
exercise the powers assigned to the Commissioner of Labor. 
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e. "Director of occupational safety and health" or "director" means the
person designated by the establishing ordinance, or executive order
to perform duties or to exercise powers assigned so as to plan,
develop, and administer the Occupational Safety and Health
Program for the employees of the City of Berry Hill.

f. "Employee" means any person performing services for this
employer and listed on the payroll of this employer, either as part-
time, seasonal, or permanent.  It also includes any persons
normally classified as volunteers provided such persons received
remuneration of any kind for their services.  This definition shall
not include independent contractors, their agents, servants, and
employees.

g. "Employer" means the City of Berry Hill and includes each
administrative department, board, commission, division, or other
agency of the City of Berry Hill.

h. "Establishment" or "worksite" means a single physical location
under the control of this employer where business is conducted,
services are rendered, or industrial type operations are performed.

i. "Governing body" means the County Quarterly Court, board of
aldermen, board of commissioners, city or town council, board of
governors, etc., whichever may be applicable to the local
government, government agency, or utility to which this plan
applies.

j. "Imminent danger" means any conditions or practices in any place
of employment which are such that a hazard exists which could
reasonably be expected to cause death or serious physical harm
immediately or before the imminence of such hazard can be
eliminated through normal compliance enforcement procedures.

k. "Inspector(s)" means the individual(s) appointed or designated by
the director of occupational safety and health to conduct
inspections provided for herein.  If no such compliance inspector(s)
is appointed, inspections shall be conducted by the director of
occupational safety and health.

l. "Person" means one or more individuals, partnerships,
associations, corporations, business trusts, or legal representatives
of any organized group of persons.

m. "Serious injury" or "harm" means that type of harm that would
cause permanent or prolonged impairment of the body in that:

1. A part of the body would be permanently removed
(e.g., amputation of an arm, leg, finger(s); loss of an
eye) or rendered functionally useless or substantially
reduced in efficiency on or off the job (e.g., leg
shattered so severely that mobility would be
permanently reduced), or
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2. A part of an internal body system would be inhibited
in its normal performance or function to such a
degree as to shorten life or cause reduction in
physical or mental efficiency (e.g., lung impairment
causing shortness of breath).

On the other hand, simple fractures, cuts, bruises, concussions, or
similar injuries would not fit either of these categories and would
not constitute serious physical harm.

n. "Standard" means an occupational safety and health standard
promulgated by the Commissioner of Labor in accordance with
Section VI (6) of the Tennessee Occupational Safety and Health
Act of 1972 which requires conditions or the adoption or the use of
one or more practices, means, methods, operations, or processes or
the use of equipment or personal protective equipment necessary
or appropriate to provide safe and healthful conditions and places
of employment.  (Ord. #2002-332, Oct. 2002)

III. Employer's rights and duties.  Rights and duties of the employer
shall include, but are not limited to, the following provisions:

a. Employer shall furnish to each employee conditions of employment
and a place of employment free from recognized hazards that are
causing or are likely to cause death or serious injury or harm to
employees.

b. Employer shall comply with occupational safety and health
standards and regulations promulgated pursuant to Section VI (6)
of the Tennessee Occupational Safety and Health Act of 1972.

c. Employer shall refrain from any unreasonable restraint on the
right of the Commissioner of Labor to inspect the employer's
place(s) of business.  Employer shall assist the Commissioner of
Labor in the performance of their monitoring duties by supplying
or by making available information, personnel, or aids reasonably
necessary to the effective conduct of the monitoring activity.

d. Employer is entitled to participate in the development of standards
by submission of comments on proposed standards, participation
in hearing on proposed standards, or by requesting the
development of standards on a given issue under section 6 of the
Tennessee Occupational Safety and Health Act of 1972.

e. Employer is entitled to request an order granting a variance from
an occupational safety and health standard.

f. Employer is entitled to protection of its legally privileged
communication.

g. Employer shall inspect all worksites to insure the provisions of this
program are complied with and carried out.
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h. Employer shall notify and inform any employee who has been or
is being exposed in a biologically significant manner to harmful
agents or material in excess of the applicable standard and of
corrective action being taken.

i. Employer shall notify all employees of their rights and duties
under this program.  (Ord. #2002-332, Oct. 2002)

IV. Employee's rights and duties.  Rights and duties of employees
shall include, but are not limited to, the following provisions:

a. Each employee shall comply with occupational safety and health
act standards and all rules, regulations, and orders issued
pursuant to this program and the Tennessee Occupational Safety
and Health Act of 1972 which are applicable to his or her own
actions and conduct.

b. Each employee shall be notified by the placing of a notice upon
bulletin boards, or other places of common passage, of any
application for a permanent or temporary order granting the
employer a variance from any provision of the TOSHA Act or any
standard or regulation promulgated under the Act.

c. Each employee shall be given the opportunity to participate in any
hearing that concerns an application by the employer for a
variance from a standard or regulation promulgated under the Act.

d. Any employee who may be adversely affected by a standard or
variance issued pursuant to the Act or this program may file a
petition with the Commissioner of Labor or whoever is responsible
for the promulgation of the standard or the granting of the
variance.

e. Any employee who has been exposed or is being exposed to toxic
materials or harmful physical agents in concentrations or at levels
in excess of that provided for by any applicable standard shall be
provided by the employer with information on any significant
hazards to which they are or have been exposed, relevant
symptoms, and proper conditions for safe use or exposure.
Employees shall also be informed or corrective action being taken.

f. Subject to regulations issued pursuant to this program, any
employee or authorized representative of employees shall be given
the right to request an inspection and to consult with the director
or inspector at the time of the physical inspection of the worksite.

g. Any employee may bring to the attention of the director any
violation or suspected violations of the standards or any other
health or safety hazards.

h. No employee shall be discharged or discriminated against because
such employee has filed any complaint or instituted or caused to be
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instituted any proceeding or inspection under or relating to this
program.

i. Any employee who believes that he or she has been discriminated
against or discharged in violation of subsection (h) of this section
may file a complaint alleging such discrimination with the
director.  Such employee may also, within thirty (30) days after
such violation occurs, file a complaint with the Commissioner of
Labor alleging such discrimination.

j. Nothing in this or any other provisions of this program shall be
deemed to authorize or require any employee to undergo medical
examination, immunization, or treatment for those who object
thereto on religious grounds, except where such is necessary for
the protection of the health or safety of others, or when a medical
examination may be reasonably required for performance of a
specific job.

k. Employees shall report any accident, injury, or illness resulting
from their job, however minor it may seem to be, to their
supervisor or the director within twenty-four (24) hours after the
occurrence.   (Ord. #2002-332, Oct. 2002)

V. Administration.  a.  The director of occupational safety and health
is designated to perform duties or to exercise powers assigned so as to
administer this occupational safety and health program.

1. The director may designate person or persons as he deems
necessary to carry out his powers, duties, or responsibilities
under this program.

2. The director may delegate the power to make inspections,
provided procedures employed are as effective as those
employed by the director.

3. The director shall employ measures to coordinate, to the
extent possible, activities of all departments to promote
efficiency and to minimize any inconveniences under this
program.

4. The director may request qualified technical personnel from
any department or section of government to assist him in
making compliance inspections, accident investigations, or
as he may otherwise deem necessary and appropriate in
order to carry out his duties under this program.

5. The director shall prepare the report to the Commissioner
of Labor required by subsection (g) of section 1 of this plan.

6. The director shall make or cause to be made periodic and
follow-up inspections of all facilities and worksites where
employees of this employer are employed.  He shall make
recommendations to correct any hazards or exposures
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observed.  He shall make or cause to be made any
inspections required by complaints submitted by employees
or inspections requested by employees.

7. The director shall assist any officials of the employer in the
investigation of occupational accidents or illnesses.

8. The director shall maintain or cause to be maintained
records required under section VIII of this plan.

9. The director shall, in the eventuality that there is a fatality
or an accident resulting in the hospitalization of three or
more employees insure that the Commissioner of Labor
receives notification of the occurrence within eight (8) hours.

b. The administrative or operational head of each department,
division, board, or other agency of this employer shall be
responsible for the implementation of this occupational safety and
health program within their respective areas.
1. The administrative or operational head shall follow the

directions of the director on all issues involving occupational
safety and health of employees as set forth in this plan.

2. The administrative or operational head shall comply with
all abatement orders issued in accordance with the
provisions of this plan or request a review of the order with
the director within the abatement period.

3. The administrative or operational head should make
periodic safety surveys of the establishment under his
jurisdiction to become aware of hazards or standards
violations that may exist and make an attempt to
immediately correct such hazards or violations.

4. The administrative or operational head shall investigate all
occupational accidents, injuries, or illnesses reported to him.
He shall report such accidents, injuries, or illnesses to the
director along with his findings and/or recommendations in
accordance with Appendix IV of this plan.   (Ord. #2002-332,
Oct. 2002)

VI. Standards authorized.  The standards adopted under this program
are the applicable standards developed and promulgated under section VI(6) of
the Tennessee Occupational Safety and Health Act of 1972 or which may, in the
future, be developed and promulgated.  Additional standards may be
promulgated by the governing body of this employer as that body may deem
necessary for the safety and health of employees.   (Ord. #2002-332, Oct. 2002)

VII. Variance procedure.  The director may apply for a variance as a
result of a complaint from an employee or of his knowledge of certain hazards
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or exposures.  The director should definitely believe that a variance is needed
before the application for a variance is submitted to the Commissioner of Labor.

The procedure for applying for a variance to the adopted safety and health
standards is as follows:

a. The application for a variance shall be prepared in writing and
shall contain:
1. A specification of the standard or portion thereof from which

the variance is sought.
2. A detailed statement of the reason(s) why the employer is

unable to comply with the standard supported by
representations by qualified personnel having first-hand
knowledge of the facts represented.

3. A statement of the steps the employer has taken and will
take (with specific date) to protect employees against the
hazard covered by the standard.

4. A statement of when the employer expects to comply and
what steps have or will be taken (with dates specified) to
come into compliance with the standard.

5. A certification that the employer has informed employees,
their authorized representative(s), and/or interested parties
by giving them a copy of the request, posting a statement
summarizing the application (to include the location of a
copy available for examination) at the places where
employee notices are normally posted and by other
appropriate means.  The certification shall contain a
description of the means actually used to inform employees
and that employees have been informed of their right to
petition the Commissioner of Labor. 

b. The application for a variance should be sent to the Commissioner
of Labor by registered or certified mail.

c. The Commissioner of Labor will review the application for a
variance and may deny the request or issue an order granting the
variance.  An order granting a variance shall be issued only if it
has been established that:
1. The employer:

i. Is unable to comply with the standard by the effective
date because of unavailability of professional or technical
personnel or materials and equipment required or necessary
construction or alteration of facilities or technology.

ii. Has taken all available steps to safeguard employees
against the hazard(s) covered by the standard.

iii. Has an effective program for coming into compliance
with the standard as quickly as possible.
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2. The employee is engaged in an experimental program as
described in subsection (b), section 13 of the Act.
d. A variance may be granted for a period of no longer than is

required to achieve compliance or one (1) year, whichever is
shorter.

e. Upon receipt of an application for an order granting a variance, the
commissioner to whom such application is addressed may issue an
interim order granting such a variance for the purpose of
permitting time for an orderly consideration of such application.
No such interim order may be effective for longer than one
hundred eighty (180) days.

f. The order or interim order granting a variance shall be posted at
the worksite and employees notified of such order by the same
means used to inform them of the application for said variance (see
subsection (a)(5) of this section).   (Ord. #2002-332, Oct. 2002)

VIII. Recordkeeping and reporting.  a.  Recording and reporting of
all occupational accident, injuries, and illnesses shall be in accordance
with instructions and on forms prescribed in the booklet, Recordkeeping
Requirements Under the Occupational Safety and Health Act of 1970,
(revised 1978) or as may be prescribed by the Tennessee Department of
Labor.
b. The position responsible for recordkeeping is shown on the Safety

and Health Organizational Chart, Appendix I to this plan.
c. Details of how reports of occupational accidents, injuries, and

illnesses will reach the recordkeeper are specified by Accident
Reporting Procedures, Appendix IV to this plan.  (Ord. #2002-332,
Oct. 2002)

IX. Employee complaint procedure.  If any employee feels that he is
assigned to work in conditions which might affect his health, safety, or general
welfare at the present time or at any time in the future, he should report the
condition to the director of occupational safety and health.

a. The complaint should be in the form of a letter and give details on
the condition(s) and how the employee believes it affects or will
affect his health, safety, or general welfare.  The employee should
sign the letter but need not do so if he wishes to remain
anonymous (see subsection (h) of section 1 of this plan).

b. Upon receipt of the complaint letter, the director will evaluate the
condition(s) and institute any corrective action, if warranted.
Within ten (10) working days following the receipt of the
complaint, the director will answer the complaint in writing
stating whether or not the complaint is deemed to be valid and if
no, why not, what action has been or will be taken to correct or
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abate the condition(s), and giving a designated time period for
correction or abatement.  Answers to anonymous complaints will
be posted upon bulletin boards or other places of common passage
where the anonymous complaint may be reasonably expected to be
seen by the complainant for a period of three (3) working days.

c. If the complainant finds the reply not satisfactory because it was
held to be invalid, the corrective action is felt to be insufficient, or
the time period for correction is felt to be too long, he may forward
a letter to the chief executive officer or to the governing body
explaining the condition(s) cited in his original complaint and why
he believes the answer to be inappropriate or insufficient.

d. The chief executive officer or a representative of the governing
body will evaluate the complaint and will begin to take action to
correct or abate the condition(s) through arbitration or
administrative sanctions or may find the complaint to be invalid.
An answer will be sent to the complainant within ten (10) working
days following receipt of the complaint or the next regularly
scheduled meeting of the governing body following receipt of the
complaint explaining decisions made and action taken or to be
taken.

e. After the above steps have been followed and the complainant is
still not satisfied with the results, he may then file a complaint
with the Commissioner of Labor.  Any complaint filed with the
Commissioner of Labor in such cases shall include copies of all
related correspondence with the director and the chief executive
officer or the representative of the governing body.

f. Copies of all complaints and answers thereto will be filed by the
director who shall make them available to the Commissioner of
Labor or his designated representative upon request.
(Ord. #2002-332, Oct. 2002)

X. Education and training.  a.  Director and/or compliance
inspector(s).  

1. Arrangements will be made for the director and/or
compliance inspector(s) to attend training seminars,
workshops, etc., conducted by the State of Tennessee or
other agencies.

2. Reference materials, manuals, equipment, etc., deemed
necessary for use in conducting compliance inspections,
conducting local training, wiring technical reports, and
informing officials, supervisors, and employees of the
existence of safety and health hazards will be furnished.

b. All employees (including managers and supervisory personnel). 
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 A suitable safety and health training program for employees will
be established.  This program will, at a minimum:
1. Instruct each employee in the recognition and avoidance of

hazards or unsafe conditions and of standards and
regulations applicable to the employees work environment
to control or eliminate any hazards, unsafe conditions, or
other exposures to occupational illness or injury.

2. Instruct employees who are required to handle poisons,
acids, caustics, explosives, and other harmful or dangerous
substances in the safe handling and use of such items and
makes them aware of the potential hazards, proper
handling procedures, personal protective measures,
personal hygiene, etc., which may be required.

3. Instruct employees who may be exposed to environments
where harmful plants or animals are present, of the hazards
of the environment, how to best avoid injury or exposure,
and the first aid procedures to be followed in the event of
injury or exposure.

4. Instruct employees required to handle or use flammable
liquids, gases, or toxic materials in their safe handling and
use and make employees aware of specific requirements
contained in subparts H and M and other applicable
subparts of TOSHA Act  Standards (1910 and/or 1926).

5. Instruct employees on hazards and dangers of confined or
enclosed spaces.
i. "Confined or enclosed space" means space having a

limited means of egress and which is subject to the
accumulation of toxic or flammable contaminants or
has an oxygen deficient atmosphere.  Confined or
enclosed spaces include, but are not limited to,
storage tanks, boilers, ventilation or exhaust ducts,
sewers, underground utility accesses, tunnels,
pipelines, and open  top spaces more than four feet
(4') in depth such as pits, tubs, vaults, and vessels.

ii. Employees will be given general instruction on
hazards involved, precautions to be taken, and on use
of personal protective and emergency equipment
required.  They shall also be instructed on all specific
standards or regulations that apply to work in
dangerous or potentially dangerous areas.

iii. The immediate supervisor of any employee who must
perform work in a confined or enclosed space shall be
responsible for instructing employees on danger of
hazards which may be present, precautions to be
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taken, and use of personal protective and emergency
equipment, immediately prior to their entry into such
an area and shall require use of appropriate personal
protective equipment.  (Ord. #2002-332, Oct. 2002)

XI. General inspection procedures.  It is the intention of the
governing body and the responsible officials to have an occupational safety and
health program that will insure the welfare of employees.   In order to be aware
of hazards, periodic inspections must be performed.  These inspections will
enable the finding of hazards or unsafe conditions or operations that will need
correction in order to maintain safe and healthful worksites.  Inspections made
on a pre-designated basis may not yield the desired results.  Inspections will be
conducted, therefore, on a random basis at intervals not to exceed thirty (30)
calendar days.

a. In order to carry out the purposes of this program, the director
and/or compliance inspector(s), if appointed, is authorized:
1. To enter at any reasonable time, any establishment, facility,

or worksite where work is being performed by an employee
when such establishment, facility, or worksite is under the
jurisdiction of the employer and;

2. To inspect and investigate during regular working hours
and at other reasonable times, within reasonable limits, and
in a reasonable manner, any such place of employment and
all pertinent conditions, processes, structures, machines,
apparatus, devices, equipment, and materials therein, and
to question privately any supervisor, operator, agent, or
employee working therein.

b. If an imminent danger situation is found, alleged, or otherwise
brought to the attention of the director or inspector during a
routine inspection, he shall immediately inspect the imminent
danger situation in accordance with section XII of this plan before
inspecting the remaining portions of the establishment, facility, or
worksite.

c. An administrative representative of the employer and a
representative authorized by the employees shall be given an
opportunity to consult with and/or to accompany the director or
inspector during the physical inspection of any worksite for the
purpose of aiding such inspection.  

d. The right of accompaniment may be denied any person whose
conduct interferes with a full and orderly inspection.

e. The conduct of the inspection shall be such as to preclude
unreasonable disruptions of the operation(s) of the workplace.
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f. Interviews of employees during the course of the inspection may be
made when such interviews are considered essential to investigate
techniques.

g. Advance notice of inspections.  
1.  Generally, advance notice of inspections will not be given

as this precludes the opportunity to make minor or
temporary adjustments in an attempt to create a misleading
impression of conditions in an establishment.

2. There may be occasions when advance notice of inspections
will be necessary in order to conduct an effective inspection
or investigation.  When advance notice of inspection is
given, employees or their authorized representative(s) will
also be given notice of the inspection.

h. The director need not personally make an inspection of each and
every worksite once every thirty (30) days.  He may delegate the
responsibility for such inspections to supervisors or other
personnel provided:
1. Inspections conducted by supervisors or other personnel are

at least as effective as those made by the director.
2. Records are made of the inspections and of any

discrepancies found and are forwarded to the director.
i. The director shall maintain records of inspections to include

identification of worksite inspected, date of inspection, description
of violations of standards or other unsafe conditions or practices
found, and corrective action taken toward abatement.  Said
inspection records shall be subject to review by the Commissioner
of Labor or his authorized representative.  (Ord. #2002-332, Oct.
2002)

XII. Imminent danger procedures.  
a. Any discovery, any allegation, or any report of imminent danger

shall be handled in accordance with the following procedures:
1. The director shall immediately be informed of the alleged

imminent danger situation and he shall immediately
ascertain whether there is a reasonable basis for the
allegation.

2. If the alleged imminent danger situation is determined to
have merit by the director, he shall make or cause to be
made an immediate inspection of the alleged imminent
danger location.

3. As soon as it is concluded from such inspection that
conditions or practices exist which constitute an imminent
danger, the director or compliance inspector shall attempt
to have the danger corrected.  All employees at the location



APP 2-14

shall be informed of the danger and the supervisor or person
in charge of the worksite shall be requested to remove
employees from the area, if deemed necessary.

4. The administrative or operational head of the workplace in
which the imminent danger exists, or his authorized
representative, shall be responsible for determining the
manner in which the imminent danger situation will be
abated.  This shall be done in cooperation with the director
or compliance inspector and to the mutual satisfaction of all
parties involved.

5. The imminent danger shall be deemed abated if:
i. The imminence of the danger has been eliminated by

removal of employees from the area of danger.
ii. Conditions or practices which resulted in the

imminent danger have been eliminated or corrected
to the point where an unsafe condition or practice no
longer exists.

6. A written report shall be made by or to the director
describing in detail the imminent danger and its abatement.
This report will be maintained by the director in accordance
with subsection (i) of section XI of this plan.

b. Refusal to abate.  
1. Any refusal to abate an imminent danger situation shall be

reported to the director and/or chief executive officer
immediately.

2. The director and/or chief executive officer shall take
whatever action may be necessary to achieve abatement.
(Ord. #2002-332, Oct. 2002)

XIII. Abatement orders and hearings.  
a. Whenever, as a result of an inspection or investigation, the director

or compliance inspector(s) finds that a worksite is not in
compliance with the standards, rules or regulations pursuant to
this plan and is unable to negotiate abatement with the
administrative or operational head of the worksite within a
reasonable period of time, the director shall:
1. Issue an abatement order to the head of the worksite.
2. Post, or cause to be posted, a copy of the abatement order at

or near each location referred to in the abatement order.
b. Abatement orders shall contain the following information:

1. The standard, rule, or regulation which was found to be
violated.

2. A description of the nature and location of the violation.
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3. A description of what is required to abate or correct the
violation.

4. A reasonable period of time during which the violation must
be abated or corrected.

c. At any time within ten (10) days after receipt of an abatement
order, anyone affected by the order may advise the director in
writing of any objections to the terms and conditions of the order.
Upon receipt of such objections, the director shall act promptly to
hold a hearing with all interested and/or responsible parties in an
effort to resolve any objections.  Following such hearing, the
director shall, within three (3) working days, issue an abatement
order and such subsequent order shall be binding on all parties
and shall be final.  (Ord. #2002-332, Oct. 2002)

XIV. Penalties.  
a. No civil or criminal penalties shall be issued against any official,

employee, or any other person for failure to comply with safety and
health standards or any rules or regulations issued pursuant to
this program.

b. Any employee, regardless of status, who willfully and/or repeatedly
violates, or causes to be violated, any safety and  health standard,
rule, or regulation or any abatement order shall be subject to
disciplinary action by the appointing authority.  It shall be the
duty of the appointing authority to administer discipline by taking
action in one of the following ways as appropriate and warranted:
1. Oral reprimand.
2. Written reprimand.
3. Suspension for three (3) or more working days.
4. Termination of employment.  (Ord. #2002-332, Oct. 2002)

XV. Confidentiality of privileged information.  All information
obtained by or reported to the director pursuant to this plan of operation or the
legislation (ordinance, or executive order) enabling this occupational safety and
health program which contains or might reveal information which is otherwise
privileged shall be considered confidential.  Such information may be disclosed
to other officials or employees concerned with carrying out this program or when
relevant in any proceeding under this program.  Such information may also be
disclosed to the Commissioner of Labor or their authorized representatives in
carrying out their duties under the Tennessee Occupational Safety and Health
Act of 1972.  (Ord. #2002-332, Oct. 2002)

XVI. Compliance with other laws not excused. 
a. Compliance with any other law, statute, ordinance, or executive

order, as applicable, which regulates safety and health in
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employment and places of employment shall not excuse the
employer, the employee, or any other person from compliance with
the provisions of this program.

b. Compliance with any provisions of this program or any standard,
rule, regulation, or order issued pursuant to this program shall not
excuse the employer, the employee, or any other person from
compliance with the law, statute, ordinance, executive order, as
applicable, regulating and promoting safety and health unless such
law, statute, ordinance, or executive order, as applicable, is
specifically repealed.  (Ord. #2002-332, Oct. 2002)

                                                                          
Director, Occupational Safety and Health



APP 2-17

Occupational Safety and Health Program Plan

APPENDIX I

ORGANIZATIONAL CHART

Department, Agency, Office, Board, Etc. Number of Employees

Finance Department 3

Police Department 17

Public Works Department 2

TOTAL NO. OF EMPLOYEES: 22

DIRECTOR OF OCCUPATIONAL SAFETY
AND HEALTH:

Joe Baker
City Manager
698 Thompson Lane
Nashville, TN 37204
615-292-5531

RECORDKEEPER: Dianne Chapman
City Recorder
698 Thompson Lane
Nashville, TN 37204
615-292-5531
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Occupational Safety and Health Program Plan

 APPENDIX II

NOTICE TO ALL EMPLOYEES OF THE CITY OF BERRY HILL

The Tennessee Occupational Safety and Health Act of 1972 provides job safety
and health protection for Tennessee workers through the promotion of safe and
healthful working conditions.  Under a plan reviewed by the Tennessee
Department of Labor, this government, as an employer, is responsible for
administering the Act to its employees.  Safety and health standards are the
same as state standards and jobsite inspections will be conducted to insure
compliance with the Act.

Employees shall be furnished conditions of employment and a place of
employment free from recognized hazards that are causing or are likely to cause
death or serious injury or harm to employees.

Each employee shall comply with occupational safety and health standards and
all rules, regulations, and orders issued pursuant to this program which are
applicable to his or her own actions and conduct.

Each employee shall be notified of any application for a temporary variance from
any standard or regulation by the posting of a copy upon bulletin boards or other
places of common passage.

Each employee shall be given the opportunity to participate in any hearing that
concerns an application for a variance from a standard.

Any employee who may be adversely affected by a standard or variance issued
pursuant to this program may file a petition with the director.

Any employee who has been exposed or is being exposed to toxic materials or
harmful physical agents in concentrations or at levels in excess of that provided
for by an applicable standard shall be notified by the employer and informed of
such exposure and corrective action being taken.

Subject to regulations issued pursuant to this program, any employee or
authorized representative(s) of employees shall be given the right to request an
inspection.

No employee shall be discharged or discriminated against because such
employee has filed any complaint or instituted or caused to be instituted any
proceedings or inspection under, or relating to, this program.
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Any employee who believes he or she has been discriminated against or
discharged in violation of these sections may, within thirty (30) days after such
violation occurs, have an opportunity to appear in a hearing before the director
of safety for assistance in obtaining relief or to file a complaint with the
commissioner of labor alleging such discrimination.

A copy of the Occupational Safety and Health Program for the employees of the
City of Berry Hill is available for inspection by any employee at  city hall during
regular office hours.

                                                                       
CITY MANAGER  
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Occupational Safety and Health Program Plan

APPENDIX III

PROGRAM BUDGET

1. Prorated portion of wages, salaries, etc., for program
administration and support.

$ 6,750

2. Office space and office supplies. 250

3. Safety and health educational materials and support for
education and training.

150

4. Safety devices for personnel safety and health. 100

5. Equipment modifications. 100

6. Equipment additions (facilities) 500

7. Protective clothing and equipment (personnel). 200

8. Safety and health instruments. 100

9. Funding for projects to correct hazardous conditions. 500

10. Reserve fund for the program. 300

11. Contingencies and miscellaneous. 200

TOTAL ESTIMATED PROGRAM FUNDING $ 9,150



APP 2-21

Occupational Safety and Health Program Plan

APPENDIX IV

ACCIDENT REPORTING PROCEDURES

Employees shall report all accidents, injuries, or illnesses to their supervisor as
soon as possible, but not later than two (2) hours after their occurrence.  All
fatalities or accidents involving the hospitalization of three (3) or more
employees shall be reported to the director and/or recordkeeper immediately,
either by telephone or verbally, and will be followed by a written report within
four (4) hours after their occurrence.  The director (or recordkeeper in the
absence of the director) shall ensure that the commissioner of labor receives
notification of the occurrence within eight (8) hours.  The employees' supervisor
will investigate the accident or illness, complete an accident report, and forward
the accident report to the director and/or recordkeeper within twenty-four (24)
hours of the time the accident or injury occurred or the time of the first report
of the illness.

Since a Workers Compensation Form 6A or OSHA No. 101 Form must be
completed, all reports submitted in writing to the person responsible for
recordkeeping shall include the following information as a minimum:

1. Accident location, if different from employer's mailing address and
state whether accident occurred on premises owned or operated by
employer.

2. Name, social security number, home address, age, sex, and
occupation (regular job title) of injured or ill employee.

3. Title of the department or division in which the injured or ill
employee is normally employed.

4. Specific description of what the employee was doing when injured.
5. Specific description of how the accident occurred.
6. A description of the injury or illness in detail and the part of the

body affected.
7. Name of the object or substance which directly injured the

employee.
8. Date and time of injury or diagnosis of illness.
9. Name and address of physician, if applicable.
10. If employee was hospitalized, name and address of hospital.
11. Date of report.
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