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Solid Waste Records

Dear Reader:
The following document was created from the MTAS website (mtas.tennessee.edu). This website is maintained daily by
MTAS staff and seeks to represent the most current information regarding issues relative to Tennessee municipal
government.
We hope this information will be useful to you; reference to it will assist you with many of the questions that will arise in
your tenure with municipal government. However, the Tennessee Code Annotated and other relevant laws or regulations
should always be consulted before any action is taken based upon the contents of this document.
Please feel free to contact us if you have questions or comments regarding this information or any other MTAS website
material.
Sincerely,
The University of Tennessee
Municipal Technical Advisory Service
1610 University Avenue
Knoxville, TN 37921-6741
865-974-0411 phone
865-974-0423 fax
www.mtas.tennessee.edu
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Solid Waste Records
Reference Number:
MTAS-701

SOLID WASTE RECORDS RETENTION SCHEDULE

Description of Record
R-1. Amount of Solid Waste (in Tons) Received at Municipal Solid
Waste Facilities, Record of. Required by T.C.A. § 68-211-871 (e).
Records for the current month shall be maintained at the facility and open
for inspection by the Tennessee Department of Environment and
Conservation. All other records shall be maintained at suitable office
space to protect them from damage or loss.

R-2. Annual Report of Materials Collected at Recycling Center by
Operator. Copy of annual report of recovered materials processed at the
facility, listed by type of material, sent to the Department of Environment
and Conservation. Report is required by T.C.A. § 68-211-871.

R-3. Approved Permit Applications for Solid Waste Disposal
Facilities. Records of all data and supplemental information used to
complete permit applications. Includes copy of the permit and the
approved Part I and Part II application. Maintain at the facility or another
location with the approval of the department.

Retention Period

Retain 3 years.

Retain 10 years.

Legal Authority/
Rationale
Tenn. Admin. Rule
1200-1-7-.08 (3)
Mandatory only if city
operates a landfill.
Retention period
based on planning
cycle of 10-year
regional plan.
Mandatory only if city
operates a landfill.

*Retain
throughout the
active life of the
facility and
through the
post-closure care
period.

Tenn. Admin. Rules
1200-1-7-.02 (a) (2)
4. and 1200-1-7-.02
(4) (a) 7.
Keep to show
compliance with
regulations in order
to defend against
Superfund liability.
Mandatory only if city
operates a landfill.

R-4. Closure/Post-Closure Landfill Plan. Plan identifying the steps
necessary to completely or partially close the facility at any point during its
intended operating life and to completely close the facility at the end of its
intended operating life, identifying the activities that will be carried on after
closure and the frequency of these activities.

R-5. Gas Migration Control Standard. Records of monitoring to ensure
compliance with gas migration control standards. Monitoring must occur at
least quarterly and must conform to standards for Monitoring Records
listed in R-7.

*Retain up-to-date
plan throughout
the active life of
the facility and
through the
post-closure care
period.

*Retain
throughout the
active life of the
facility and
through the
post-closure care
period.

Tenn. Admin. Rule
1200-1-7-.03 (2) (b)
2. (iii).
Keep to show
compliance with
regulations in order
to defend against
Superfund liability.
Mandatory only if city
operates a landfill.
Tenn. Admin. Rule
1200-1-7-.04(5) (a)
4.
Keep to show
compliance with
regulations in order
to defend against
Superfund liability.
Mandatory only if city
operates a landfill.
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SOLID WASTE RECORDS RETENTION SCHEDULE

Description of Record

R-6. Groundwater Sampling Records. Records of all groundwater
sampling activities conducted, sample analysis results, and associated
groundwater surface elevation. Keep at the facility or another approved
location.

R-7 Monitoring Records. Records of facility monitoring, including date,
place, and time of sampling or measurements; individual performing the
measurement; date of analysis; individual performing the analysis;
analytical techniques used; and the results of the analysis.

Retention Period

*Retain
throughout the
active life of the
facility and
through the
post-closure care
period.

*Retain
throughout the
active life of the
facility and
through the
post-closure care
period.

Legal Authority/
Rationale
Tenn. Admin. Rule
1200-1-7-.04 (7) (a)
4. (vii).
Keep to show
compliance with
regulations in order
to defend against
Superfund liability.
Mandatory only if city
operates a landfill.
Tenn. Admin. Rule
1200-1-7-,02(4)(a)9.
Keep to show
compliance with
regulations in order
to defend against
Superfund liability.
Mandatory only if city
operates a landfill.
Tenn. Admin. Rule
1200-1-7-,02(1)(c)1.

R-8. Permit-By-Rule Authorizations and Records. Copy of
authorization from Dept. of Environment and Conservation to operate as a
permit-by-rule facility and additional related records required by the
department.

R-9. Special Waste Approvals and Records. Copies of approvals from
the Dept. of Environment and Conservation authorizing a facility to accept
special wastes and records of receipt and management of certain special
wastes.

Retain throughout
active life of the
facility and
through the
post-closure care
period.

Retain throughout
active life of the
facility and
through the
post-closure care
period.

Keep to show
compliance with
regulations in order
to defend against
Superfund liability.
Mandatory only if
city operates a
landfill.
Tenn. Admin. Rule
1200-1-7-.01 (4) (d)
2.
Keep to show
compliance with
regulations in order
to defend against
Superfund liability.
Mandatory only if city
operates a landfill.

*Indicates a mandatory retention period based on state and federal law.

DISCLAIMER: The letters and publications written by the MTAS consultants were written based upon the law at the time and/or a specific sets of facts. The laws
referenced in the letters and publications may have changed and/or the technical advice provided may not be applicable to your city or circumstances. Always
consult with your city attorney or an MTAS consultant before taking any action based on information contained in this website.
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