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Budget Calendar

Dear Reader:
The following document was created from the MTAS website (mtas.tennessee.edu). This website is
maintained daily by MTAS staff and seeks to represent the most current information regarding issues
relative to Tennessee municipal government.
We hope this information will be useful to you; reference to it will assist you with many of the questions
that will arise in your tenure with municipal government. However, the Tennessee Code Annotated and
other relevant laws or regulations should always be consulted before any action is taken based upon
the contents of this document.
Please feel free to contact us if you have questions or comments regarding this information or any other
MTAS website material.
Sincerely,
The University of Tennessee
Municipal Technical Advisory Service
1610 University Avenue
Knoxville, TN 37921-6741
865-974-0411 phone
865-974-0423 fax
www.mtas.tennessee.edu
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Budget Calendar
Reference Number: MTAS-1796
The budget cycle consists of four main steps or phases: preparation, approval, execution and audit. The
audit, previously mentioned, is typically considered the last phase of the budget cycle; however, it is an
integral tool in budget preparation. The following chapters describe in detail how to perform and prepare
budget estimates.
The budget calendar is centered around budget adoption. Refer to the appendices for samples of
required budget documents, including the public notice, the budget ordinance, and a few sample pages
from a General Fund budget narrative (line item descriptions of the individual departments). Keep in
mind that charters may vary as to publication and public hearing requirements so be sure to double
check your charter before setting your budget calendar.
Below is a sample budget calendar for small- to medium-sized cities. The size, complexity, and any
additional charter requirements of your municipality may change the preparation dates; however, the
end of the fiscal year for Tennessee municipalities is June 30, and audits should follow closely
thereafter.
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DISCLAIMER: The letters and publications written by the MTAS consultants were written based upon the law at the time and/or a specific
sets of facts. The laws referenced in the letters and publications may have changed and/or the technical advice provided may not be
applicable to your city or circumstances. Always consult with your city attorney or an MTAS consultant before taking any action based on
information contained in this website.
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